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1.1. Tenbto nammoro IlosnokeHus ABNSeTCS 3alUTa MNEPCOHAILHBIX JAHHBIX pPabOTHHKOB OT
HECaHKIMOHHPOBAHHOTO I0CTYIIa, HEMPABOMEPHOTO HX UCIOIL30BAHUS MJIH YTPATHL.

1.2. Hacrosumee Ilomosxenne paszpaGoraHo Ha ocHosanum crareli Kometmrynmn PO, Tpynosoro
Kozekca P®, Koznekca 06 aIMUHHCTPAaTHBHBIX NIpaBoHapymeHusx P®, I'paxnanckoro Koxexca PO, a
Taioke OenepansHoro 3akona «O6 nHdopManme, HHPOPMATHIAIAH | 3aIUTe HHOPMALIIHY

1.3. IlepconanbHble NaHHBIE OTHOCATCS K KATErOpHH KOHQHIeHIHANBHOM HHpopManuu. Pexum
KOHQUIECHIIHAIBHOCTH IEPCOHANLHEIX JAHHBIX CHHMACTCS B ciaydasx oOe3MHYMBaHUA WM 1O
HCTCYCHUH 75 JIET CPOKA XPAHCHHS], €CIIH HHOE HE ONPEIETIECHO 3aKOHOM.

1.4. Hacrosumee IlomokeHue yTBep:KIaeTCsi M BBOAWTICA B [CHCTBHE NPHKA30M TEHEPATBHOIO
JUPEKTOPa M ABIIACTCH 00A3aTEIBHBIM [T HCIOJHEHHS BCEMH PabOTHHKAMH, HMEIOMMMHE J0CTYII K
IEePCOHAIBHBIM 1aHHBIM COTPYIHHKOB.

2. IlonsiTHE ¥ COCTAB MEPCOHAIBHBIX JAHHBIX

2.1. Ilepconanbupie naHHBIE paboTHHKA — MHOpPMAIMS, HeOOXOMMMAas PaGOTOJATENIO B CBS3H C
TPYAOBBIMHM  OTHOIIEHHSAMH H  Kacarollpecs KOHKpeTHoro pabortuuka. Ilomx wupopmamumed o
pabOTHUKAX MOHMMAIOTCS CBEJEHHSA O (hakTax, COOBITHSX M OBCTOATENHCTBAX JKH3HM pabOTHHKA,
HO3BOJISIOLTHE UACHTH(DHIIMPOBATE €0 JIHYHOCTS.

2.2. B cocTaB epCOHAIBHEIX JAHHBIX paOOTHHKA BXOMAT:

- aHKeTHBIE U Onorpaduyeckue JaHHEIE;

- oOpa3oBaHue;

- CBEJICHHS O TPY/IOBOM H OOIINEM CTaXKe;

- CBEJIEHHS O COCTaBE CeMbH;

- IACHIOPTHEIE JIAHHEIE;

- CBEJICHHSI O BOMHCKOM YYETe;

- CBEJIEHHUS 0 3apabOTHOM IUIaTe COTPYIHHKA;

- CBEJIEHHSI O COI[UATBHBIX JIbIOTaX,

- COELHAIBHOCTS,

- 3aHUMaeMas J10JDKHOCTE,

- HATHYHE CYIUMOCTEH;

- aJipec MecTa JKHUTeNIbCTRA;

- JoMaIHuH TenedoH;

- MECTO paboThl /M yueObl WICHOB CEMBH U POJICTREHHHKOB;
- XapakTep B3aMMOOTHOIINCHHH B CEMBE;

- COJIepPIKaHHIE TPYIOBOIO JJOTOBOpA,;

- COCTAB JICKIAPUPYEMbIX CBEACHHH O HAJIMYMH MATEPUATBHBIX [[EHHOCTENH;
- COZIEpIKaHue JIEKIapaltiy, 0JaBaeéMOH B HAJIOTOBYIO HHCIIEKIIHIO,
- IOUTHHHUKH ¥ KOIIHH IIPUKA30B II0 THIHOMY COCTABY;

- INYHBIE JIeNa K TPY/IOBbIE KHUKKH COTPY/IHUKOB;



- OCHOBaHMUs K IIpHKa3aM 110 JITIHOMY COCTaBY;

- ZIc]ia, conmepaKanie MaTepHaIbl 10 ITOBLIIICHUIO KB&JIH(I)HK&I.[I/IH H NNEPEIOArOTOBKE COTPYAHHKOB, UX
aTTecTaluu, CJ’Iy}K66HBIM pacciieIOBaHHAM;

- KOIIMK OTYETOB, HAIIPABJISIEMEIE B Oprafbl CTATHCTHKH.,

2.3. JlaHHBIE JOKYMEHTHI SBISIOTCS KOH(HICHIHATBHBIMH, XOTS, YIHTHIBAS UX MACCOBOCTD U eIHHOe
MecTO 00pabOTKH U XpaHEHHS - COOTBETCTBYIOIIUH I'PH() OrpaHHYEHAS] HA HUX HE CTABHTCS.

3. O6paboTka nepcoHANBLHBIX JAHABIX

3.1. Tlox 06paboTKoil MepCOHANBHBIX JAHHBIX paboTHHKA MOHHMAETCS MNOIydYeHwue, XpaHeHue,
KOMOHMHHPOBAHHE, TIepeada UK oGoe APyroe HCMOb30BaAHHE NEPCOHATBHBIX JaHHBIX pabOTHHKA.

3.2. B umemsx obecredyenus IpaB H cBOOOJ 4YeIOBEKA M TIpaXJaHHHA padoTozateni H ero
IPEACTABHTENN IMPH 00paboTKE MEPCOHANBHBIX JAHHBIX paboTHIKa 00s3aHE! COGMONATE ClIeYIOMTHE
obiue TpeGoBaHUS:

3.2.1. O6paboTka MEepCOHANBHEIX IAHHBIX pabOTHHKA MOXET OCYLIECTBISTHCS HCKITIOYHTCILHO B
nelsix obecrnevyeHus: COOMONEHHS 3aKOHOB M HMHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, CONCHCTBHS
paboTHHKAaM B TpYJI0YCTpOIHCTEE, OOYYEHHN H HPOJBHIKCHHH IIO ciyxbe, oOecreyeHHs THYHOMN
Ge3omacHOCTH PaGOTHHKOB, KOHTPOJIA KOJIMYECTBA M Ka4YeCTBA BBIOJIHSIEMON paboThl M obecedeHs
COXPaHHOCTH MMYILECTBA.

3.2.2. Ilpu onpenenenun o6vema u conepxanus 00pabaThIBaeMBIX MEPCOHATBHBIX JAHHBIX paboTHHKA
paboTonaTens NOJDKEH PYKOBOICTBOBATHCS Koncrutynuett Poccuiickoii ®enepanun, TpymoBbM
Konexcom n uusIME (enepansusvu 3axoHamu.

3.2.3. Tlomy4eHHe MEPCOHANBHBIX MAHHBIX MOMET OCYINECTBIATHCS KaK IIyTeM IPENCTABICHHS HMX
CaMHM pabOTHMKOM, TaK M IIYTEM MOJTYYEHHAS HX U3 HHBIX HCTOYHMKOR.

3.2.4. TlepcoHalbHBIE TaHHBIE CACAYET NoNywaTe y HEro camoro. Ecmm mepcomansHble gaHHbIE
pabOTHHKA BO3MOIKHO HOJIYUHTE TOJBKO Y TPeTbeH CTOPOHBL, TO PabOTHUK HOJKeH OBITh YBETOMIIEH
00 9TOM 3apaHee W OT HEero JOJKHO OLITH IIOJIyHMCHO MHCPMEHHOE coriacue. PaboTomarens moipken
COOOIIUTE PAGOTHHKY O HENISX, IIPEIONAraeMbIX HCTOUHMKAX 1 crnocobax moydeHus nepcoHaIbHbIX
J@HHBIX, & TaK XK€ O XapaKTepe MOIeKAIUX MOTYICHHIO [ICPCOHAIBHBIX JAHHBIX H IIOCJIEICTBHIX
OTKa3a pabOTHUKA JaTh MICEMEHHOE COrTacHe Ha HX [oJIyYeHHe.,

3.2.5. Paboromarens He mMmeeT IIpaBa MoJy4aTs u 00pabaThIBATE MEPCOHATBHBIE NAHHbIC paboTHHKA 0
€ro  NONMTHICCKUX, PENHIHO3HBIX M HHBIX YOEHIEHHIX H YACTHON SKH3HIL B cnyyasx,
HEMOCPE/ICTBCHHO CBA3aHHBIX C BONMPOCAMH TPYAOBBIX OTHONICHHH NAHHEE O YaCTHOH KH3HM
pabotnuka (HEHGOPMALHS O JKA3HENEATETBHOCTH B chepe ceMeHHBIX OBITOBBIX, THYHBIX OTHOLLICHHIA )
MOTYT OBITh IIOJTy4YeHBI H 06paboTAHEI paboTosiaTesIeM TONBKO € €T0 MHCHMEHHOTO COTIACHS.

3.2.6. PaGotonaTens He umeer [IpaBo 1oJIy49aTh U 00pabaThIBaTh EPCOHANBHEIE JAHHbIE paboTtHuKa 0
€0 YICHCTBE B OONIECTBEHHBIX OOBLEIHHEHHAX WIH ero NPO(COIO3HON  JIeATeNnsHOCTH, 3a
HCIIIFOYEHHEM CITyHaeB, IPeyCMOTPEHHBIX (elepasibHbIM 3aK0HOM.

3.3. K obpaGotke, nepenaue u XPaHCHHIO NEPCOHANLHBIX TAHHBIX PaGOTHHKA MOTYT HMETE JIOCTYII
COTPYTHHKH:

- Oyxranrepumu;

- COTPYIHUKH Ci1y:K0bI 0T/1e71a Kazpos, OO i OT;

- JOPHJIHYECKOTO OTIENIA;

- COTPYTHUKH KOMITBFOTEPHEIX OT/IENOB.

3.4, HCHOHLBOB&HI/IG IICPCOHAIBHBIX JAaHHEBIX BO3MOMKHO TOJIBKO B COOTBETCTBHUH C ICIIsAMH,
OIIPEOCIHBITHMH HX IIOJIYyYCHHE.

3.4.1. IlepcoHanbHble faHHBIE He MOT'YT OBITh HCTIONB30BAHEL B IENAX [IPATHHEHHS HMYIIECTBEHHOI'O
¥ MOpalbHOTO Bpela IpaKIaHaM, 3aTPyIHEHHs pealH3aliii paB 1 cBoOOX rpaxnan Poccuiickoi
OQenepannn.  OrpaHuueHue lIpag rpawnan Poccuiickoii @eneparmu Ha OCHOBe HCHONBIOBAHMS
HadopManuy 00 HX CONHAIBHOM [IPOMCXOXKICHHH, O pPACOBOH, HAIHMOHAILHOIM, SI3bIKOBOIA,

PCIHTHO3HON H HﬂpTHfIHOfI ITPHHAOJICYXKHOCTH 3alpeIIeHO H Kapa€TCcd B COOTBETCTBHU C
3aKOHOIATEJIECTBOM.



3.5. Ilepenaya mepcoHANBHBIX MAHHEX pabOTHHKa BO3MOXHA TONIBKO € COTNACHS paboTHUKA WM B
CIydasx, MpsAMO MPEeIyCMOTPEHHBIX 3aKOHOIATEILCTBOM,

3.5.1. Ilpm nepemave mepCOHATHHLIX MAHHBIX paboTHHKA paboTOmaTeNb MOMIKEH coOmoaars
cienyrouye TpedboBaHug:

- He COoO0IIaTh NepCOHANBHEIE NaHHBIE paboTHHKa TpeThell CTOPOHE Ge3 MHCEMEHHOrO COTMACHS
PabOTHMKa, 32 MCKIIOYEHHEM CIIy4aeB, KOIIa 5To HEOOXOMMO B LIENSX TPeIyNpeskIeHns YIPO3BI
KU3HH M 3/I0POBBIO PAOOTHHKA, & TAKIKE B CTYYasLX, YCTAHOBICHHBIX (benepansubvM 3aK0HOM;

- He co00marhk nepcoHaTbHbIE JaHHbIE pabOTHHKA B KOMMEDUYECKHX IIENSX 03 ero IIHCHbMEHHOI0
COTJIACHS;

- IPEAYIIPE/IUTE JIMLI, IIOYYAIOIIHX NEPCOHATIBHBIE TaHHbIC paboTHHKA, O TOM, YTO STH JIAHHEIE MOTYT
OBITH HMCMOMB30BAHBI JIMIIB B IENAX, IS KOTOPBIX OHH COOOLIEHBI, H TPeGOBATH OT STHX JIHIl
TIOATBEPKACHHS TOTO, YTO 3TO NpPaBWIO cobmmomeHo. Jlua, IIOJIy4arOINHeE IIEPCOHAIBHBIE NaHHBIE
paboTHHKa, 00s13aHE! COBIIONATE PEXHM CEKPETHOCTH (KOH(pHICHIHATBHOCTH). JaHHOE MONOKEHHE
HE PacripoCTpaHsAeTcs Ha OOMEH IePCOHANbHBIMU JIAHHBIMH PaGOTHHKOB B NOPSAIKE, YCTAaHOBICHHOM
(enepanbHEIME 3aK0HAMY;

- PaspeliaTk JOCTYI K NMEPCOHAIbHBIM JaHHBIM PaGOTHHKOB TONBKO CHICIHAILHO YIOITHOMOYCHHBIM
JTHIAM, OTIPCIIC/CHHBIM IPHKA30M II0 OPraHU3aIiH, IPH ITOM YKA3aHHbIE JTHIA T0/LKHE HMCTE IIpaBo
TOTIy4aTh TOJBKO Te NEPCOHANbHBIC JIAHHbIE PabOTHHKA, KOTOPBIE HEOOXOIHMbI JUIsL BBITIOJIHEHHSI
KOHKDPETHBIX (QhYHKI[MiL;

- HE 3alpalmBarh HHPOPMAIHIO O COCTOSHUH 3/0POBbS paboTHAKA, 33 HCKITIOYEHUEM TeX CBeeHuil,
KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIIONHEHHS PaGOTHHKOM TPYIAOBOH ()yHKIIHH;

- MCpeNiaBaTh TMEPCOHANBHBIE JaHHbIC DAGOTHHKA IIPE/ICTABHMTENSIM DPAGOTHHKOB B HOpPsIIKe,
ycranosiiennom Tpynosem  Kozmekcom, u  orpasnumsars OTY HMHQPOPMANHIO TONBKO TEMH
TICPCOHATIBHBIMA  TaHHBIMH  PabOTHHKA, KOTOPBIE HEOOXOMMMBI JUISI BLITOTHEHUS yKa3aHHBIMH
OPEJCTABUTEIAME UX ()YHKIHH.

3.5.2. Ilepenaya nepcoHANBHBIX MAHHEIX OT ACPHKATENA WJIM Cro MpPEICTABHTENEH BHEIIHEMY
NOTPEOUTENIO MOKET JOIYCKATBCS B MEHHMAIBHBIX 0OBEMAX H TOMBKO B LeJSIX BBITOJIHSHHS 3a1ad,
COOTBETCTBYIOMHX OOBEKTHBHOM LpHUmHe cOopa dTHX TaHHBIX.

3.5.3. Ilpm mepenade NEpPCOHANBHBIX TAHHBIX pabotHuka moTpeGurensM (B TOM uHcTe W B
KOMMEPHECKUX MENIsX) 3a MpeMeibl OpraHu3aiy paGoTomaTtelh He JOJDKeH COOOIIATh 3TH JaHHBIE
TPeThel CTOpoHe Ge3 MHCBMEHHOIO COTJIACHS PAOOTHWKA, 33 HCKIIOUEHHEM CITy4aeB, KOrja 3To

HEOOXOMMMO B NENAX MNpPENyIPERICHHS YIPO3bl JKH3HH H 3M0POBBI0 PAabOTHHMKA WIIH B CIOydasx,
YCTaHOBJICHHBIX (he/IepalbHBIM 3aKOHOM.

3.6. Bee Mepsl KOH(QHICHIMATBHOCTH mpu cbope, 06paboTKe U XPAHEHHWH IIEPCOHATBHBIX IAHHBIX
COTPY/NIMKA PACHPOCTPAHAIOTCS KAK HAa GYMaKHBIC, TAK H HA 3ICKTPOHHBIC (aBTOMAaTH3HPOBAHHEIE)
HOCHTEIH HH(bOPMAIIHH.

3.7. He momyckaercst OTBeYaTs Ha BOIPOCEL, CBSI3aHHBIE C Nepeadyell epCOHATBHON HHPOPMALIIH 110
Teneory uim daxcy.

3.8. XpaHeHue nepcoHaNIBHBIX JAHHBIX JIOJIKHO IPOHCXO/IUTH B MOPS/IKE, UCKIIFOYAIOMIEM HX YTPATy
WIIH HX HEIIPaBOMEPHOE HCIIOIB30BAHHE.

3.9. llpu npussTHN permrenuii, 3aTparHBarOMUX HHTEPEChl paboTHHKA, paboTOATENh HE HMEET IpaBa
OCHOBBIBATECS Ha MEPCOHANBHBIX JaHHBIX PabOTHHKA, MONYYEHHBIX HCKITIOUHTENLHO B pe3yabTaTe ux
aBTOMATH3UPOBAHHOK 0OpabOTKH MM 3JIEKTPOHHOTO MoNmydyeHns. PaGoTomarens YYUTHIBACT JIMYHBIE
KadecTBa pabOTHHKA, ero M06pOCOBECTHDI U 5 exTHBHEIA TPy,

4. locTyn K nepcoHAIbHBIM JAHHBIM

4.1. BHyTpennmii goctyn (moctym BHYTPH OpraHH3aIyH).

4.1.1. Ilpaso AOCTyNa K NEPCOHATBbHBIM JaHHbIM COTPYIHUKA HMEIOT:
- TeHEPAILHBIA JHPEKTOP OpraHU3aInHy;

- 3AMECTHTENTH TeHEPAIBLHOTO IUPEKTOPA;



- PYKOBOZHMTEIH CTPYKTYPHBIX MOJpa3eNeHuil 10 HAPABICHUIO ASATENBHOCTH (DOCTYI K JHYHBIM
JIAHHBIM TOJIBKO COTPYIHHKOB CBOETO MOAPA3/IeeHHs);

- IPK IIEPEBOJIE U3 OJHOTO CTPYKTYPHOIO HOJPa3IeNeHus B APYTOe, AOCTYI K IIEPCOHATLHBIM JaHHBIM
COTPY/THHKA MOJKET HMETh PYKOBOIHTEIb HOBOI'O M10/pa3/IeIeHHUS;

- caM pabOTHHK, HOCHTENE JaHHBIX,

- Ipyrue COTPYJHUKH OPraHU3aliy IPH BBIIOJIHEHHH HMH CBOUX CIYKeOHBIX 00S3aHHOCTEH.

4.1.2. Tlepeuyenb I, MMEIOIMX MOCTYN K IEPCOHAIBHBIM NAHHBIM PaGOTHHKOB, OIIpeessieTcs
IIPHKA30M FCHEPAIBHOTO IUPEKTOPA OPraHH3alHH.

4.2, BEemnHuii nocryi.

4.2.1. K 4mcny MaccoBbIX IOTpeOHTeNell IepCOHabHBIX JAHHEIX BHE OPrAHH3AIMH MOYKHO OTHECTH
TOCYIapCTBEHHBIE H HETOCYIapCTBEHHBIE (DyHKIMOHABHBIE CTPYKTYPBI:

- HJIOT'OBbIE MHCITCKITHH;

- IPaBOOXPAHHUTEILHBIE OPraHbL;

- OpraHbl CTATUCTHKH;

- CTPaxOBbIE areHTCTBRA;

- BOGHKOMATHI,

- OpraHel COIMATBHOTO CTPAXOBAHMS;

- ICHCHOHHBIE (DOH/IBI;

- IOJIpa3/ICICHHs MyHHIIUIAIBHBIX OPraHOB YIIPaBJICHHUS;

4.2.2. Ham30pHO-KOHTPOIBHEIE OPraHEl HMEIOT JOCTYH K uH(opMamE TONBEKO B cdepe cBoeit
KOMIIETEHIIHH.

4.2.3. Opraunzauuu, B KOTOPEIE COTPYIHAK MOYKET OCYIIECTBIISTH HePeUHCICHNIS TeHEKHBIX CpelICTB
(cTpaxoBble KOMIIAHHMH, HETOCY 1apCTBEHHbIE TIEHCHOHHBIE (DOHIBL, O1aroTBOpPHUTEIIEHEIE OPraHU3aIHH,
KPE/IUTHBIC YYPEKACHHS), MOTYT IONYYHTh JOCTYII K MEPCOHATBHEIM JAHHBIM PaGOTHHKA TONBKO B
ClIy4ae ero MUCbMEHHOTO pa3pelieHus.

4.2.4. Jlpyrue opranu3anym.

Ceeniennst 0 paboTaromeM COTPYIHHKE WM YK€ YBOICHHOM MOTYT OBITH IPEIOCTABIICHBI PYTOi
OpraHM3aliy TOJLKO € IMHCPMEHHOTO 3alpoca Ha ONaHKe OpPraHu3alMH, ¢ MPHIOKEHHEM KOIHH
HOTapHAIIbHO 3aBEPEHHOI0 3asIBIICHHS pAGOTHHKA.

HepCOHELHBHbIe AaHHBIC COTPYOHUKA MOI'YT OBITE IPEJOCTAaBICHBI POJACTBEHHUKAM HIIM YJIEHAM €ro
CEMBH TOJIBKO C MUCEMEHHOI'O pa3pelieHus: CaMmoro COTPyIHHKA.

B ciyuae passoja ObIBmmas cympyra (cympyr) HMEOT IpaBo OOpaTHTHCS B OpPraHM3alHI0 C
IIMCHMEHHEIM 3alIPOCOM O pasMepe 3apaboTHOH IIaThl COTPYIHHKA €3 ero Coryacus.

S. 3amuTa HEPCOHANBLHBIX TAHHBIX

5.1. Tlox yrpo3ol uiM OIACHOCTBIO YTpPAThl MEPCOHATBHBIX IAHHBIX MOHHMAETCS CIHHHYHOE I
KOMILIEKCHOC,  peaJlbHOC MM NOTCHIHAIBHOE, aKTHBHOE HIH  I[ACCHBHOE  HPOSIBICHHE
3MIOYMBIIUICHHBIX BO3MOXXHOCTCH BHELIHWX WIM BHYTPEHHHX MCTOYHHKOB YIPO3bl CO3IABATE

HEOJIaroIpUsSTHEIE COOBITHSI, OKAa3BIBATE JecTabMIN3UPYIONIEE  BO3JICHCTBHE Ha 3aIIUINAEMYIO
HH(pOpPMALHIO.

52. Puck yrpossl mo0BIM HHPOPMALHOHHBIM pecypcaMm CO3Jal0T CTHXHiHBIE OeJICcTBHS,
JKCTPEMAILHBIC CHTYAllMH, TCPPOPUCTHYCCKHE JIECHCTBHS, aBapHH TEXHUYCCKHX CPEICTB H JIMHHMIA
CBSI3H, IPYrHe OOBEKTHBHBIE OOCTOATENLCTBA, 4 TAKKE 3aHHTEPECOBAHHBIE HEe3aHHTEPECOBAHHBIC B
BO3HHKHOBEHUH YTPO3BI JIAILA.

5.3. 3ammTa NEPCOHANBHBIX [aHHBIX TNPEACTABISAECT COOOH KECTKO PErIaMeHTHPOBAHHEIH U
AMHAMHYCCKH  TEXHOIOTMYECKMH  Npolecc, MpeJynpekIaloNHii  HapylleHHe JOCTYIHOCTH,
IETOCTHOCTH, AOCTOBEPHOCTH M KOH(MHICHIHATLHOCTH IIEPCOHAIBHBIX TaHHBIX U, B KOHEYHOM CUeTe,
obecTIeunBalONIHi J0CTaTOYHO HANEKHYIO GE30MaCHOCTD MH(DOPMALINH B TIPOLECCE YITPABIEHIECKOH 1
IIPOU3BOJICTBEHHOM JESTEIBHOCTH KOMIIAHHH.



5.4. 3amuTa IepcoHANEHEIX JaHHBIX pabOTHHKA OT HEMPABOMEPHOTO UX HUCIOIBL30BAHUS MM YTPATHI
oMkHA ORITE ObecrieueHa paGoTOZAaTENieM 3a CYET ero CpeictB B NOpsiAKE, YCTAHOBIEHHOM
(benepaabHBIM 3aKOHOM.

5.5. «BuyTpennss sammray.

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIHOHHPOBAHHOTO JIOCTyIIa K IEPCOHAIBHBIM JaHHBIM SBIISETCH,
KaK IpaBuiio, NEPCOHAI, paboTarOmKi ¢ TOKyMeHTaMu M 06a3aMH JaHHBIX. PeriaMeHTaris JIOCTYyTIa
IEPCOHANA K KOH(QUICHIHAILHBIM CBCICHHSM, JOKYMEHTAM H 0a3zaM JaHHBIX BXOJHT B GHCIO
OCHOBHBIX ~ HANPAaBIICHHH OPraHM3alMOHHON 3amMTHl HHOOPMAIWH M IpemHA3HAYEHA IS
PasrpaHHCHHAS OJHOMOYHI MKy PYKOBOJUTEIAMH H CIEIHATHCTAMH OPraHH3aIii.

5.5.2. lna obecrneueHus BHYTpEHHEH 3alUTEI IIEPCOHANBHEIX JAaHHBIX PAOOTHHKOB HEOOXOIMMO
cobmonarh psi Mep:

- OTPAaHIMCHUE M PEeriaMeHTalKs COCTaBa pabOTHHKOB, (yHKIMOHAIBHBIE OOS3aHHOCTH KOTOPHIX
TpeOyIOT KOH(pUICHITHALHBIX 3HAHUI;

- CTporoe H30HparenbHOe H OOOCHOBAHHOC pPACIpeNeTeHHe TOKYMEHTOB H HUHOOPMAITHH MEKITY
paboTHHKAMH;

- PallHOHAJIPHOE pasMelIeHHE pabo4nx MecT pabOTHHKOB, NPH KOTOPOM HCKIFOYANOCH OB
6ECKOHTPOJIBHOE HCIIOJIB30BAHNE 3AIMITAEMOiT HE(pOpMAIHH;

- 3HaHHEe pabOTHHKOM TpeOOBaHMH HOPMATHBHO — METOMHYECKHX OOKYMEHTOB 11O 3allHTe
HH(pOPMAITUH ¥ COXPAHEHHH TAHHEL

- HATHYHE HEOOXOMMMBIX YCIOBHH B IIOMEIICHHH IS padoTEL ¢ KOH(DHISHIIMATEHEIMH TOKYyMEHTaMH
u 0azaMH JaHHBIX;

- OIPCACJICHHC W pEriaMeHTalldst COCTaBa pPabOTHUKOB, MMEIONMX MPaBO JAOCTyNa (BXOa) B
[IOMCTIECHHE, B KOTOPOM HAXOIMTCS BEIYUCIHTELHAS TEXHUKA,

- OpraHu3alys MOPs/IKa YHHITOXKEHAT HHOOPMAIHH;

- CBOCBPEMEHHOC BBIAB/ICHHC HAPYIICHHS TPeOOBAHMM Ppa3pelHTENBHON CHCTEMBI IOCTYIA
PabOTHHKAMH TIOIpPa3IeICHHS;

- BOCHMTATC/IbHAA M PA3bACHUTE/bHAA paboTa ¢ COTPYAHHKAMH MO/PA3CICHHUs [0 IPESYIPEKICHHEO
YTPATBI LEHHBIX CBEACHUH NP paboTe ¢ KOHPHICHIHATBHBIME JOKYMEHTAMH:

- HE NIOITyCKAeTCsl BhIAAYa JIMIHEIX /18]I COTPYAHMKOB Ha pabo4ue MecTa pyKoBoauTeneit. JInunsie nena
MOTYT BBIIABATBCA Ha pabOYHe MecTa TONBKO TECHEPAIBHOMY JMPEKTOPY, paGOTHHKAM OTIena
TICpCOHANA 1 B UCKIIFOUHTEIBHBIX CIyYasiX, 10 HHCBMEHHOMY Pa3pelieH o TeHEPATBHOTO IHPEKTOpa,
- PYKOBOZHTCIIO CTPYKTYPHOTO MOZpasjieNeHus. (HAalpUMep, IIPH MOATOTOBKE MATCPUATIOB Iy
arTecTalud pabOTHHKA).

5.5.3. 3amuTa NepCOHANBHBIX JAHHBIX COTPY/IHHKA Ha SJEKTPOHHBIX HOCHTEIISIX.

Bce ITalK|, comepikaigue NepCcoOHAaJILHEBIE JaHHbIe COTPYOAHHKA, OOJIZKHBI OBITE 3alIHINCHBI 11apoJicM,
KOTOpBIH# COOOIACTCS PYKOBOIUTEIIO CILyKOBI yIPABICHHS [EPCOHATIOM H PYKOBOJHTEIO CITy3KOBI
HH(OPMAHOHHEIX TEXHOIOr Ml

5.6. «BHemHsas 3ammTay.

56.1. JIng samuthl  KoHGUIECHUHATHHOM HHO)OPMAIME  CO3LAIOTCS  IeIeHANPABICHHbIE
HEONIaronpusTHbIE YCIOBHS M TPYIHOIPEOOIUMBIE OPEISITCTBHA  JUISL  JIHIA, [BITAIOIEroCs
COBCPIIUTL HECAHKIHOHMPOBAHHBIM JOCTYN M OBIaJeHue HMH(bOopManmed. Llensio u pesyiasraTom
HECAHKIMOHMPOBAHHOTO JI0OCTYIIA K HH()OPMAITHOHHBIM PECYpcaM MOXKET ObITh HE TONBKO OBIAfCHHE
UCHHBIME CBCACHHAMH M HMX HCIOJIb30BAaHHE, HO M MX BHJIOM3MEHECHHE, YHHUTOYKCHHE, BHECEHHE
BHpYCa, O/IMEHA, QanbCHUKAIHIS CONCPIKAHNS PEKBH3HTOB TOKYMEHTA U ap.

5.6.2. Tlox HOCTOPOHHHM JIMIIOM IOHHMAETCH JOG0C JHI0, HE HMEIOINEE HEIOCPEICTBEHHOIO
OTHOMICHASA K JEATCILHOCTH KOMIAHHH, IOCETHTENH, Pa0OTHHKHM JPYTHX OpPraHH3alHOHHBIX
cTpykTyp. Ilocroponnue smma He MOKHEI 3HATH pacipejerneHue Gbysximi, paboume mpoLeccsl,
TCXHOJIOTHIO COCTABNCHUS, OGOPMIIEHHS, BEJCHHS M XPAHEHHS JOKYMEHTOB, ael K pabounx
MaTepHAJOB B OTAEINe [IepCoHaa.

5.6.3. Jlna oecrieyenuss BHEIIHEH 3aiuThI NEPCOHANBHBIX JIAHHEBIX COTPYIHHKOB HEOOXOIHMO
coOmoaTh psijl Mep:

- [IOPAIOK IIpHEMa, YUeTa u KOHTPOJA OeSITEIIBHOCTH HOC@THTGHCﬁ;



- IIPOITYCKHOM PEXUM OpraHU3alliH;

- Y4YET M OPSIOK BBIIAYH YIOCTOBEPCHHIA;

- TCXHHYECKHE CPE/ICTBA OXPAHBI, CHTHAIM3AIHY;

- MOPSIOK OXPaHbl TEPPUTOPUH, 31aHHI, TOMEIIEHHH, TPAHCIIOPTHEIX CPEICTB;

- TpeOOBAHMS K 3aruTe HHGOPMALKH [IPH HHTEPBLIONPOBAHHH H COOECEIOBAHMSX.

5.7. Bee nmna, cBS3aHHEBIE C MOJIyYEeHHEM, 00paboTKOM M 3alUTON NMepCOHANBHBIX JAHHBIX, 00S3aHbI
TOJIHCATE 00A3aTENLCTBO O HEPA3IIIAIIEHHH [IEPCOHATBHBIX JAHHBIX PpabOTHHKOB.

5.8. T1o BO3MOMKHOCTH [EPCOHANIBHEIE JAHHbIE 003 THYUBAIOTCS.

59. Kpome Mep 3amuThl TIepcOHANBHBIX JAHHBIX, YCTAHOBIIEHHBIX  3aKOHOJATEIBCTBOM,

paboronareny, paGOTHHKH M HX IPEJCTABATENH MOI'YT BHIPAOATHIBATH COBMECTHBIE MEpPHBI 3aIIUTHI
[EPCOHANBHBIX JAHHEIX pabOTHHKOB,

6. IlpaBa u o6s3anHOCTH paGoTHHKA

6.1. 3akperienue mpas paGOTHHKA, PErNIAMEHTHPYIOUIHX 3alIHTy €ro [IEPCOHAIbHBIX JIAHHBIX,
obecreurBaeT COXPaHHOCTb TOMHOM U TOYHOH HHQOPMALHH O HEM.

6.2. PabOTHHMKM M HX NPEICTABUTENH JOJKHBI ObITh O3HAKOMIIEHBI O] PacIHCKy ¢ JOKYMEHTAMH
OpTaHM3alKH, yCTAHABIUBAIOMMMH MOPSIOK 00pabOTKH MEPCOHANBHBIX JIAHHBIX PAGOTHHKOB, 4 TAKIKe
00 nx nmpaBax u 00S3aHHOCTSIX B 3TOM 06IaCTH.

6.3. B me/ax 3alMTEI IEPCOHANBHBIX JAHHBIX, XPAHSIIEXCS Y paboToIaTes, pabOTHHK UMEET [IPaBo:
- TpebOBATh HCKITIOUCHHS WK HCIIPAB/ICHHS HEBEPHBIX HITH HEIOIHBIX MEPCOHAJIBHBIX JAHHBIX.

- Ha CBOOOIHBIH GeCIUIaTHBIHA OCTYT K CBOMM HePCOHANBHBIM JAHHBIM, BKIIOUAs IPABO Ha IOyYeHHe
KOmui J000H 3aIHCH, CoNepIKalIeii IIepcOHabHbIE TaHHbIC,

- HEpPCOHANBHBIC JAHHBIE ONECHOYHOrO XapakTepa JONONHHTH 3asBIECHHEM, BHIPAKAIOIIHNM €ro
COOCTBEHHYIO TOUKY 3PCHHUS;

- OIIPENIEIIATh CBOMX MIPEJICTABUTEIICH I 3allIUTH CBOUX ITEPCOHABHBIX JaHHBIX,
- Ha COXpaHEHHE H 3alUTY CBOCH JIMYHOW B ceMeHHOM TalHBL.
6.4. PaboTruk 00s3aH:

- IIepe/iaBath paboTONATEIII0 MM €T0 IIPEACTABUTENIO KOMILIEKS IOCTOBEPHBIX, JIOKYMEHTHPOBAHHBIX
NEPCOHATIBPHBIX JAHHBIX, COCTAR KOTOPLIX YCTAHOBICH Tpy10BEIM KogekcoMm P®.

- CBOEBPEMEHHO coo0maTh paboTomareiio 06 H3MEHSHHH CBOUX MEPCOHANIBHBIX JAHHBIX

6.5. PaboTHuKH cTaBAT paboToaTessl B H3BECTHOCT 06 H3MCHEHHH (BaMUITHH, HMEHH, OTYECTBA, JaThl
POXKICHHUSA, HTO IONY4acT OTPAKCHHE B TPYHAOBOH KHHXKKE Ha OCHOBAHMH IIPEJCTABIICHHBIX
HoxymentoB. Ilpp HeoGxommmocTH HM3MEHsIOTCS —maHHBIE 006  06pa3oBaHHH, npodeccum,
CIIENIHANIBHOCTH, IPHCBOEHHH HOBOTO pa3psiia | IIp.

6.6. B LemiX 3amuThl YaCTHON JKHM3HH, JIHYHOH M ceMeiHOM TaifHbI paboOTHHKH HE IOJLKHBI
OTKA3BIBATHCS OT CBOEro mHpaBa Ha 00pabOTKY MepPCOHANBHBIX [JAaHHBIX TOMBKO C HX COTIIACHS,
TIOCKOJIBKY 3TO MOXKET ITOBIICYb IPHIHHEHHE MOPAIBHOT0, MATEPHAILHOTO BPEIa.

7. OTBeTCTBEHHOCTH 32 pasrjamieHdHe KoHHIEHIHAILHOI uH(popManuH, CBI3AHHOH ¢
MePCOHATLHBIMH JAHHBLIMH

7.1. llepcoHanphas OTBETCTBEHHOCTH — OJHO W3 IJIABHBIX TPEOOBaHHE K OpraHM3aIiy
(DYHKIHOHMPOBAHAS CHCTEMBI 3allMThI [IEPCOHATHHON HHPOPMALEM U  0BS3aTETBHOE ycioBue
obecnieyeHus 9 HEKTHBHOCTH DTOH CHCTEMBL

7.2. YOpumraeckue u (u3MUECKHE IMI@, B COOTBETCTBHHE CO CBOMMH IOJHOMOYHSMH BJIAICHOLIIE
HHQOpPMANMeHd o0 rpaxiaHax, I[ONyYalOHE ¥ HCIOIB3YIONHE ee, HECYT OTBETCTBCHHOCTH B
COOTBETCTBUHM C 3aKOHOJATENkCTBOM Poccmiickoli @emeparmu 3a HapylleHHMEe peXHMa 3allUThL
00pabOTKH U MOPSIKA HCIIOJIB30BAHKS TOH HHPOPMALHH.



7.3. PykoBomutens, paspemarommii ocTym COTPYIHUKA K KOH(QHICHIHATEHOMY TOKYMEHTY, HeceT
IICPCOHANEHYIO OTBETCTBEHHOCT 3a JAHHOE Pa3pelIeHHE.

7.4. Kax/plii COTPYHHK OpraHH3aIiH, MOy HAIOMIMH JUIL pabOThl KOH(HIEHIHATBLHEI JOKYMEHT,
HECET CIAMHONMYHYIO OTBETCTBEHHOCTH 3a COXPAHHOCTH HOCHTENS W KOH(HICHIIHAIBHOCTh
HHbOpMAanuH.

7.5. Jlunma, BHHOBHBIE B HapylIeHUH HOPM, PEryJMpylomuxX mnoiy4eHue, oO6paGoTky u 3ammTy
TICPCOHANBHBIX JIAHHBIX PAOOTHHKA, HECYT JIHCIHILTHHAPHYIO, aJIMUHUCTPATHBHYIO, T'PaXKIaHCKO-
TPaBOBYIO MIIH YTOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBUH C (heIePabHBIMU 3aKOHAMH.

7.5.1. 3a HeHCIIOIHEeHHe MITH HCHA/UISXKAIIEE HCIOIHCHHE PA0OTHUKOM II0 €r0 BHHE BO3JI0XKECHHBIX HA
HEro 00s3aHHOCTEH M0 COOMIONEHHIO YCTAHOBIICHHOTO TOpsAaka padoTEl €O CBEACHHAMH
KOH(HIEHIIHATEHOTO XapakTepa paboTomaTesb BIpaBe IPHMEHSThH IIPEAYCMOTpPEeHHbEe TpyI0BEIM
Kozexcom muciiuimaapabie B3bICKAHHMSI.

7.5.2. JIOIKHOCTHBIE JHIA, B OGS3aHHOCTS KOTOPBIX BXOJUT BEJECHHE IEPCOHAILHBIX MaHHbIX
COTPYNHHKA, OOs3aHBI O0GECHEYUTh KAKIOMY BOZMONKHOCTH O3HAKOMICHHS C JOKYMEHTAMH H
MATCpHAaMH, HETIOCPENCTBEHHO 3aTPardBalONIMMH €ro TpaBa W CBOGOMBL eclid HHOe He
IIPEyCMOTPEHO 3aKOHOM. HenpaBoMepHsIii 0TKka3 B mpeocTaBieHun COOPaHHEBIX B YCTAHOBIICHHOM
TOPAZKE JIOKYMECHTOB, JHOO HECBOEBPEMEHHOE IIPEIOCTABICHHE TAKHX JOKYMEHTOB HIIH WHOM
HHDOPMAMK B CIyyasx, IpeXyCMOTPEeHHBIX 3aKOHOM, IHOO IIpeOCTABIEHHE HEMOMHON MIH
3aBENIOMO JIOXKHOH MH(GOPMALMK — BIEYCT HANOKEHHE HA NODKHOCTHBIX JIHI[ aJIMUHHCTPATHBHOT'O
wrpada B pasmepe, onpenesemom Kogekcom o6 aIMHHHCTPATHBHEIX [IPABOHAPYIICHHSX.

7.5.3. B cooreerctBum ¢ I'paxcianckum Komexcom J1Ia, HE3aKOHHBIMH METONAMHU IIOJTy4YMBIIIIE
HH(DOPMAIHIO, COCTABILIONIYIO CITyXKeGHYIO TaiHy, OOs3aHBI BO3MECTHTH NPHYHHEHHBIC YOBITKH,
IIPHIEM TaKas 3k 0053aHHOCTh BO3/IATACTCS M HA PAOOTHHKOB.

7.5.4. VronoBHas OTBETCTBEHHOCTH 3a HapyMICHUE HENPUKOCHOBEHHOCTH YaCTHOH JKH3HH (B TOM
HHCIC HE3aKOHHOE COOHMpPaHME HIIH PACHIPOCTPAHEHHE CBEJEHHH O YacTHOM KH3HH  JTHILA,
COCTABJIAIOLIETO €T0 JIMIHYIO WM CeMeHHyI0 TaiiHy, 6e3 ero COI'JIACHSI), HETPABOMEPHBIH JIOCTYI K
OXPaHACMOH 3aKOHOM KOMITBIOTEPHOI HH(OPMAIIMK, HENPaBOMEPHBIH OTKa3 B NIPEIOCTABICHHH
COOpaHHBIX B YCTAHOBIICHHOM TIOPAIKE TOKYMEHTOB M CBCICHHH (€CITH STH IESHMUS IPHIHHHITI Bpen
TIpaBaM M 3aKOHHBIM MHTEpPecaM TIpaX<JaH), COBEPLICHHBIE JIHIOM C HCIOMb30BAHIEM CBOEro
CIIy’K€DHOT0 IMOJIOYKEHHS HAKA3BIBACTCS mrpadom, muOO JIHIIEHHEM IIpaBa 3aHEMATh OIIpE/ICICHHBIE
ACJDKHOCTH HIIM 3aHHMATBCS ONPENENCHHON AesTeIbHOCTEIO, JTHO0 apecToM B COOTBETCTBHH C
YTOJIOBHBIM KoJleKcoM Poccuiickoit Menepanum.

7.6. HerpaBoMepHOCTH IEATEILHOCTH OPraHoR TOCYIapCTBEHHOM BIACTH W OpraHH3amuil mo c6opy u
HCTIOJIb30BAHMIO EPCOHATBHBIX NAHHBIX MOYKET GBIT yCTAHOBIIEHA B CYLeGHOM TIOPSITIKE.
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